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Accessing the Advisor Transcript 
 
To access the advisor transcript, log in to the Banner eServices site and click on the Faculty Services tab from the main page. 
 
On the Faculty and Advisors page, click on the Student Information Link 
 

 
 
On the Student Information page click on the Academic Transcript link 
 

 
 
Select a term and click the Submit Button 
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If you know the V number of the student, enter it here – be sure to capitalize the V.   
 

 
 
When you have finished, click the Submit button. 
 

If you entered the V#, then confirm that the correct student 
has been selected and click Submit 
 

 

If you searched by name, select the name of the correct student 
from the drop down box and click submit 
 

 

 
The final step is to select the transcript level of the student record that you would like to display.  Valid transcript levels are 
Undergraduate, Graduate, and Professional.   
 
By selecting a level, the transcript will be filtered to display only coursework relevant to the selected level.  To view all courses at 
all levels, choose All Levels.  

 
Click Display Transcript to continue. 

If you do not know the V# of the student, 
you can name search by using the last 
(and optionally the first) name by typing 
them in the appropriate text box here. 

Be sure to select “All” here as the search 
type if searching by name 
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Transfer Credit Accepted by VCU Section 
 
This section of the transcript identifies all transfer credit that has been accepted for application to a degree program by VCU 
 
Transfer credit may appear differently than it did in the old system depending upon:  

• When the transfer credit was earned 
• What college/university the transfer credit came from 

 
 
Transfer courses may appear this way: 
 

 
 
 
 
 
 
 
…or may appear this way: 

 
The course “TRNS XXX” is considered a valid course – your advisor will help you determine which degree requirement the TRNS 
XXX course satisfies. 
 
…or may appear this way 

  
Beginning the Fall Term of 2007, the VCU course equivalent displayed in the Subject column will show the department and the 
Course Column will display the first number of the level of the VCU equivalent course followed by “XX” and the original external 
course title.   
 
Advanced Placement credit will appear this way: 

 

VCU 
Course 
Equivalent 

Original 
External 
Course  

Transfer Course Grades are always 
“TR” meaning they were accepted for 
credit. 

Transfer hours count in the calculation of honors for graduation 
but do not count in the overall GPA calculation.  As a result,  GPA 
Hours and Quality Points are always 0.000 for transfer courses. 
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Institutional Credit Section 
 
This section of the transcript displays the term summary and term detail information related to courses completed at VCU. 
 

 
 
 
Specific Course Grade Examples  
“X” Grades 

 
 
“X” grades indicate courses that are not counted for degree credit.  The 2

nd
 character indicates the grade received in the course.  

In this example, the student earned a grade of A.  
 
Repeated Courses 

 
 
Courses that are excluded from degree credit and GPA calculations because they are eligible for consideration under the 
university repeated course policy are denoted with an “E” in the R(epeated) column. 
 

Academic program and 
status information for the 
identified semester 

Term detail information displays courses 
completed during the identified term including 
grades, credit hours, and quality points for each 
course. 

Term summary displays totals and cumulative totals to date 
for hours attempted, hours passed, hours earned, hours 
used in GPA calculation, quality points, as well as the term 
and cumulative GPA. 
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Transcript Level Totals Section 
This section of the transcript displays the overall cumulative totals for the transcript level(s) selected at the time that the transcript 
is requested.   
 

 
 
 
 
In the cases where the transcript is requested to display all levels, separate Transcript Totals sections will display for each level of 
enrollment in the transcript history (undergraduate, graduate and/or professional). 
 
 

Courses In Progress Section 
This section of the transcript displays the courses in which the student is currently enrolled. 
 

 
Note that courses that a student has dropped will not appear in this section.  Courses that a student has withdrawn from will not 
appear on the transcript with a grade of “W” initially during the semester.  They will begin to appear after the first short courses in 
the semester begin to be graded.  Students should check their active registrations to verify that they have actually withdrawn from 
a course. 
 
 

Statistics are applicable to 
the student level displayed 
here. 


